Middlesex Community College

Van Request form
MCC shuttle vans operate Monday thru Friday transporting students on the Bedford campus between parking lots, and MBTA/LRTA bus stops. However, they are available for field trips/student groups on a very limited basis depending on current student enrollment and driver availability.
The vans may be requested for groups of 4 – 11 passengers traveling within 30 miles of the Bedford campus. Trips for larger groups or longer distances need to be contracted from an outside transportation vendor. (Please refer to our website or the purchasing office for suggestions and contact information)
To request a van please submit this form approved by your Department Head to Dan Martin (martind@middlesex.mass.edu ) at least five working days prior to the date needed. 
Ensure that you receive confirmation that your van request was able to be accommodated and that transportation arrangements have been arranged.

Vans Carry 11 passengers / 1 driver  

	Request Date:

	Requested by:


	Department:

	Telephone:


	Budget:

	Approved by:



INTERCAMPUS/OFF-CAMPUS TRANSPORTATION INFORMATION
	Number of Passengers:
	Date of Trip:

	Pickup Time:
	Pick up Location:

	Destination:

	Return Time:
	Drop off Location:

	Contact Person:
	Telephone:
	Cell:

	Lead Person:
	Telephone:
	Cell:
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