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Steps to access Accommodate:

1) Log into MyMCC

2) Search for Accommodate and click the link

3) Choose Faculty, which will take you into the Accommodate
system

Seeing Accommodation Forms

To view an Accommodation Form for a student, follow these

steps:

e Click Accommodation Letters on the left side

e Click any of the Official Accommodation Forms in the list to
open and view a letter

To view accommodations by course, access exam requests, etc
e Click Courses on the left side

e Click on the course you want to view

e Click Enrolled Students
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Symplicity Accommodate

., follow these steps:

e To view only students with accommodation forms, click More Filters and choose YES for Approves

Accommodations for this Course
e You should see a summary of the accommodations under e

Accommodated Exam Approval and Form

ach student

To approve a requested exam and complete the Accommodated Testing Form, follow these steps:

e Click Courses on the left side
e Click on the course you want to view

e Click Pending to view request exam times and to access the form

e (lick the Student to review the date and time requested

e Click Yes, if the exam is approved and then Complete Accommodated Testing Form

e Once the form is complete, Submit the Request and the Save to complete the approval

e You can review and/or make changes to Approved Exams u

nder Approved

StudentAccess@middlesex.mass.edu

Bedford Campus: Enrollment Center, 2nd Floor, 781-280-3630 *

Lowell Campus: Cowan Center, 3rd Floor, 978-656-3384



