
Blackboard for Beginners
MCC Online Learning



Agenda for Today

 Blackboard (Bb) Entry Point

 Blackboard Content

 FOLDERS (units, chapters, weeks)

 ITEMS (any instructional material, videos, files, photos, links)

 FILES (files from your local computer)

 Blackboard Assessments

 ASSIGNMENT (papers, write up, reflection, essay)

 TEST (quiz, exams, tests)



How to navigate Bb - Instructor

1. Course Menu

2. Course Management/Control Panel – only for Instructors

3. Student Preview / Open Course to Students

2

1

3



How to navigate Bb - Student



Add Content

1. Add COURSE MENU Links

2. Add FOLDERS (Units, Weeks)

3. Add instructional materials: agenda, videos, web links, photos (ITEMS)

4. Add files in the Folders (Units, Weeks)



Add COURSE MENU Links

1. Click + sign

2. Click Content Area

3. Type Course Content

4. Select Available to Users

5. Click Submit

6. Click and Drag your new LINK if wanted
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Add FOLDERS (Units, Weeks)

1. Click on Course Content link

2. Click Build Content

3. Click Content Folder

4. Type a name for Folder

5. Type a simple description

6. Click Submit
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Add ITEMS (instructional materials)

1. Click Course Content

2. Click desired Unit (Chapter 1 here)

3. Click Build Content

4. Click Item

5. Type a Name

6. Type Description

7. Use WORD EDITOR features

(Insert File, Link, Video, Picture)

8. Click Submit
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Add a file
Attach a file in ITEM (see Add Items slide)

Or this way:

1. Click Course Content

2. Click desired Unit (Chapter 1 here)

3. Click Build Content

4. Click File

5. Type the name of the File

6. Click Browse My Computer

7. In the new panel, click on your wanted 

file, click on Open

8. Click Submit
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Add Assessment

1. Add an ASSIGNMENT (paper, write-up, reflection, essay)

2. Add a TEST(quiz, chapter review, test, mid term, final exam)



Content vs Assessment

 CONTENT: 1 way street

INSTRUCTOR » STUDENT

 ASSESSMENT: 2 way street

INSTRUCTOR (paper) » STUDENT  (fill) » 

INSTRUCTOR (grade) » STUDENT (see 

grade) » Multiple Attempts repeat all 

these steps



Add an ASSIGNMENT (paper, write-up)
1. Click Course Content

2. Click desired Unit

3. Click Assessment

4. Click Assignment

5. Type a Name

6. Type Instructions

7. Attach file if wanted

8. Choose Due Date

9. Type Score (Points)

10. Click Submit
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Add an Assignment

 Create Assignment – Instructor’s perspective

https://www.youtube.com/watch?v=hUXXCp1pnHs&t=2s

 Submit and Assignment – Student’s perspective

https://www.youtube.com/watch?v=Cv1KOhABlBE

 Grade an Assignment – Instructor’s perspective

https://www.youtube.com/watch?v=Gp-Cv0TbfII&t=177s

 See Grade/Feedback for Assignment – Student’s Perspective

https://www.youtube.com/watch?v=hUXXCp1pnHs&t=2s
https://www.youtube.com/watch?v=Cv1KOhABlBE
https://www.youtube.com/watch?v=Gp-Cv0TbfII&t=177s


Add a TEST (quiz…..final exam)

 How to Create a Test:

https://www.youtube.com/watch?v=hms51SQtYzY

https://www.youtube.com/watch?v=hms51SQtYzY



